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Chapter 1 - Safety Training

1.1  Safety Training                         

[Company_Name] policy and federal law require that [Company_Name] staff, participating guests, and visitors receive appropriate health and safety training.  Managers are responsible for ensuring that employees and guests under their supervision receive this training so they are fully informed about possible occupational health hazards and know how to work safely. Training must include [Company_Name]'s health and safety orientation for new employees plus any additional training specific to the nature of hazards on the job; employees must complete this training before they can work unsupervised.  All new employees must attend the new employee orientation within the first month of employment. 

1.2  Special Hazards

OSHA and other federal regulations spell out several specific health and safety training requirements for special hazards.  These include, but are not limited to, radiation safety, hazard communication for exposure to hazardous substances, asbestos exposure, respirator use, hearing conservation, laser safety, confined space hazards, and certification for using material in moving equipment such as forklifts and overhead cranes. Employees who do hazardous work, such as working with high-voltage power supplies, or who are members of building emergency teams are required to have CPR and First Aid certification. 

1.3  Requirements

Managers should identify training needs for the job classifications for which they are responsible.  Please refer to specific chapters in this manual for further information on training requirements.  Consult with the Responsible Safety Officer staff about other training needs and requirements. Training not provided by Responsible Safety Officer, such as on-the-job training, is the responsibility of line management.  This includes information on procedural changes or system modifications that impact safety.  Responsible Safety Officer provides several health and safety training courses, technical assistance on training needs, and resources to help supervisors fulfill their training responsibilities. An announcement describing health and safety courses offered by Responsible Safety Officer is distributed quarterly.  

1.4  Outside Resources

Educational resources such as fact sheets, hazard summaries, and other written materials, as well as videos and slide shows, are available from Responsible Safety Officer.  Supervisors can get a catalog from Responsible Safety Officer describing audio-visual materials that may be used to supplement safety training programs. 

1.5  Documentation

ALL health and safety training must be documented.  Supervisors must note the participants' names and employee numbers, topics discussed, instructor(s), and date.  Supervisors are responsible for maintaining training records.  A copy of this information should be sent to the Responsible Safety Officer training/education coordinator for inclusion in [Company_Name]'s training data base.
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